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Summary version 1.27

Bug fixes on previous version.

Summary previous version 1.26

Some major updates have been made on the interface without it specifically have been any changes to the
actual functionality. However, some new features have though included.

News

Other

The starting page have been more clearly divided up into all available function, whereas some earlier
where not easily accessible.

Direct reference to the "Inventory" tab has been removed.

Resetting the status of transactions has been introduced to make it easier to start/restart an inventory
(admin feature).

A possibility to register country on imported products have been introduced. This applies only if the
settings have been made by an administrator.

Enhanced functionality if one organisation uses premises from another organisation (example:
University / Region).

Language encoding into Swedish.

A search function has been included to the order feature.

Enhanced functionality regarding barcode duplicates (can occur if barcodes have been imported from
other systems).

Extended logging.

More easily accessible setting function.

More easily accessible manuals.

New FAQ

Update on FrameWork (FW).

Completion with customer-specific development.
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1 Introduction

KLARA is a web-based system with the purpose of making it easier and more time efficient for management
and staff to make inventories, compile, view and follow up information about chemicals and chemical products
which are used by the organisation in a cost-effective way.

KLARA has been supplemented by a PC application to handle unique cans / bottles using barcode labels.

This quick reference guide describes how these components work and how they interact with the regular web
interface.

2 General requirements and overview
The application is an option for the regular KLARA.

The application is developed in and for Windows environment.

The application can be run on a Mac if you install and run Windows for Mac.
The application requires internet access.

The application is installed locally to computers.

Information about updated versions is displayed to the user at log-on, administrator rights on the computer
may be required.

Access to barcode functionality is handled by administrators in the regular web interface.
Label printers needs normally to be installed locally to each computer used by the application.
Label size is dynamically adjustable.

Several different label layouts are available to choose from.
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2.1 General description of functionality

Setiings 23]
Welcome to KLARA! ( test) e
NP Demo
—Add | Remove product
Register new products | 7 Move products
Discard products (i) Inventory
Orders (i Reprint barcodes

Location barcode

Product overview

Restore inventory

Release of product

NP Systemanvandere  Log out

1. Register new products
Printing labels, unique to each individual jar / bottle. Information is recorded as purchases in web-
KLARA.

2. Discard products
Empty packages are discarded and placed in the department’s list of discarded products in web-
KLARA. These packages/jars are normally excluded when the user searches for a bar code.
To discard a product can be done with the scanner but it is not required.

3. Orders (Additional licence is needed)
This feature requires an additional license and is also connected with web-KLARA in which users
manage internal orders of chemicals. The functionality of the PC application concerns the printing of
barcode labels for chemicals received.

4. Product overview
The latest packages which have been registered or discarded are shown.

5. Release of products (Additional licence is needed)
The function handles requirements regarding release of products before barcodes/products can be
handled properly. A colleague must verify that the label is correct and has been put on the right
bottle. A rule must be set in webKLARA to the department/s to activate the function.

6. Move products
The function is used to move products from one position to another. The function includes (optionally)
the possibility of getting warned if you place a product incorrectly (e.g., an acid in a cupboard intended
for bases).

7. Inventory
Overall inventory of a department’s store facilities may be done with or without the scanner.
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Misallocations can be corrected, the residual list of non-scanned containers and jars handled.

After completing the inventory, containers and jars can be moved between the storage spaces.

The function includes (optionally) the possibility of getting warned if you place a product incorrectly
(e.g., an acid in a cupboard intended for bases).

Print barcodes
You make copies of labels and generate completely new barcodes on products already registered in a
storage but lacking barcodes. Transactions of these articles must be either ”"Inventory” or ”Purchase”

to be shown.

Location barcodes (Additional licence is needed)
You print unique barcodes on a position (e.g., cupboard or shelf). This will help you fast reaching the
correct position instead of manually selecting it from a property structure.

Restore inventory (Administers function)

A possibility of restoring the inventory status of products so that the system treats the barcodes as
unscanned. The function aims to deselect the status of products created during the current year but
where the actual inventory is carried out later in the year.
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3 Detailed description

3.1 Local settings
You can make some local settings regarding printer, label layouts and so on. To reach the interface, click on

“Settings” from the staring page.

Setiings @J

Welcome to KLARA! ( test ) CrEE—

NP Demo

-

Frinter name |ZDes|gner

Barcode
Paper size (w/h) 30 mm |15 mm
Top margin (0=auto) 0 mm
Left margin (0=auta) 0 mm
Layout Layout & -
Language

" Svenska " English

Inventory

[~ Dizlog when transferring within department

Property
¥ Property Check

Change login barcode

Login barcode

[¥ Use barcode as default for login

Show printer settings |

Restore default settings |

Save Cancel |

Printer name* — type the printer’s name
Paper size* — label size you are using. The minimum size is 26 mm * 12 mm.

Margin — if you need to adjust the printer for better fit of the label, specify the margins here. Normally you do
not enter anything here, the label is centered.

Layout — Currently there are six layouts of the labels, which in various ways describe e.g., where the CAS

number is shown.

[ cas:so-oo-0 ) [ chzo 50-00-0
||| DA Hil IIIIIHIIIIIII
Layout 1 L o Layout 2 - =0
12345 C3HEO ) 12345 C3HED
II|I|II|1|I|III‘IIIIIIII 0T
Layout 3 i Layout 4 = e
[12345 15.03-31 | [ aTizo1Tes27 20814 )
0N D0 1
Layout 5* | Fritext 67-64-1) Layout 6+* LZ0z0131 213ismdpl

EcoOnline AB / Drakegatan7 / 412 50 Goteborg / Tel (+46) 31-7578150

ecoonline(@ecoonline.com / www.ecoonline.se



Document name Version

L
E Co 0 n ll n e KLARA — Barcode 1.27_ENG
Created by: Date

Anders Thorén 2023-03-09

*Regarding layout 5 it is also mandatory to make a note on the label (item 8 in “Register a product”). The
printing date is also shown in the right-hand upper corner of the label.

**Regarding layout 6 the best-before-date can be presented (lower left corner). To add that date a rule must
be set to your department. In the upper left corner, your initials and print-date are presented.

Language — Select preferred

Inventory / Move chemicals— If you select "Dialog when transferring within the department" you will get a
warning message if you scan a product which is stored in another location (e.g., room, cabinet) than the one
you are currently working with. You will always receive a warning message if your scan products belonging to
another department.

Property (requires additional license) — If you select this a function is activated regarding monitoring if a
product is placed in a correct place (e.g., acids — bases). Read more at 3.2, item 10.

Change login barcode (requires additional license) - Function to log into the application using a barcode
connected to the user. The barcode can be scanned or typed using the keyboard. You also specify which one is
the default login procedure.

Show printer settings - To facilitate troubleshooting of the printer installation it is possible to present the
printer settings that are currently in use.

Restore default settings — Resets the settings to the software's predefined values.

Finish editing with "Save" or "Cancel".
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3.2 Register new products

The following picture will be presented for the user searching for a product. Please note that tailormade
settings may present the interface differently in your organisation.

]

Register products

© N o w

10.

11.

H aich oot Ny, [FE5T 0
New: Search on KLARA-id (e.g., fe
_— ‘Search result for products
. Product name Synonym Cas Unit Fomua |id
|d=61370) - - 82881 lier CEHINI0T 63268
o e suewe 88851 liter CEHINIO7 62268
L 3 8831 kg CBH3NZ0T 65149
] - A1 kg CBHINIOT 65143
MOISTENED WITH WATE - 88-89-1 kg CEH3IN307 66166
M (o] I ec ul ar st ru ct ure can Pikrinsyra fuktad med vatten 50% 88-85-1 kg CEHIN3D7 66166
be presented.
Choose department:* [Sciencelsbd skt | T
\ ) Choose room: [ House of the rising sun _&/- /2 ~ &
Choose cabinet: [Acids =]
Choose supplier [~ Choose supplier— +] i Chooseartide [~ -] Print label &
Cheose amount:~ ka -l & Aticle missing _ Add new
Number of fabels: = [1 - =
lose
Note: 0 Batch o
Imported from: * |— Choose country — ~|i(i; Use before. rrrymmMDD
Choase property: Bases -] G
Registered producis
Procluct Barcode Foom Cabinet Amourt Unit Dat Fomul Prirt Not

Search product by entering the exact name, partial name (eg. * Ethano * to search on all names
containing the “ethano”) or CAS number. If you want to search on KLARA-id you enter “id=" followed
by the number. Click on "Search". You can also search on Swedish names.

SELECT the product by clicking on the line and the whole row is highlighted. If you cannot find the
product in question, add it in the web-KLARA interface.

SELECT department. If the department has access to an advanced interface some additional input
fields will be available.

SELECT which room the product is stored in. If you are not sure where the product is placed, check
"Not located". Unplaced cans can be placed correctly in regular web-KLARA or by scanning them.
SELECT cabinet (only possible if you have first identified the room). This field is not mandatory and
unplaced cans can be placed correctly in regular web-KLARA or by scanning them.

SELECT supplier.

SELECT package size and unit.

SELECT the number of packages.

Note. Enter your own text, a maximum of 255 characters. If the label layout 4 or 5 is used, the first six
characters are printed on the label. If No 5 is used this is a mandatory text field.

If you use No 1 through 3 the information is not printed out but will appear in web KLARA.

Imported from Om the entry field is presented it is mandatory to state the country you bought the
product from. If it is missing use “Other” and contact your administrator and ask for it to be added.
Update the transaction in the web application.

Choose property (requires additional license). By choosing a characteristic on a product (predefined
selections) you can be given a warning if you place a product on a shelf that does not match the
product. Characteristics on storage areas are set in the web-KLARA.

Products with a chosen characteristic are allowed on a shelf that has no characteristic.

Finally, you click on “Print label”. Place the labels on the packages. To cancel, you can either start over
and select a different product in your hit list or search all over again.
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If you are experiencing problems when printing, you can click the printer icon under "Checked-in products"

(lower part of interface) and print a copy. Exit by clicking "Close".

Advanced input

In KLARA on the web there are settings regarding some additional inputting of data. Detailed data can be
reported on specific articles and its batch-number, best-before-date, concentration, and purity. The

barcode application now uses some of these input fields, namely article number, batch-number, and best-
before-date. In combination with label no. 6 the best-before-date can be printed on the label.

Register

Search product:

Show
molecular structure

&

Choose department;
Choose room:
Choose cabinet:
Choose supplier.
Choose amount: *
Number of labels: *
Note:

Imported from: *

Choose property:

Registered products

Product

products
Search result for products
Product name Synonym Cas Unit Formula id
Picric acid, mattad 2% i re.dest, 88-89-1 liter CEH3N307 63268
Pikrinsyra, mattad 2% i re.dest, 82-85-1 liter CEH3N307 63268
» Picric acid = 88-89-1 kg CEH3N307 65149
Pikrinsyra 88-89-1 kg CEH3IN307 65149
PICRIC ACID, MOISTEMED WITH WATE 82-89-1 kg CEH3N307 66166
Pikrinsyra fuktad med vatten 507 22-85-1 kg CEH3N30T7 66166
* |ScienceLaba Select (i)
| House of the rising sun _&/-/ 2 j -
[Acids =
|— Choose supplier— j (i) Choose article ,—;| Print label &
| ka j (i) Article missing M
i e
Close
| -, Batch no
—
| Choose country — = Use before YYYYMMDD
|Bases j (i)
Barcode Room Cabinet Amount Unit Date Formula Print Note
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3.3 Discard products.
Discarding of empty packaging is done by scanning the barcode or typing the reference number of the barcode
if scanning is not possible for some reason. A third option is to remove them in regular web-KLARA.

If you enter the barcode via the keyboard and the product belongs to a department you do not control, a
warning is presented on the screen.

If you try to discard a product not yet released, you will be informed of this, and the procedure is then aborted,
see section 3.6.

Discard products Lé

Discard products

Scan product or enter the barcode and click the Discard button:

| Discard v Scan & discard

Discard products:

Close |

The default mode of this feature is that you can directly scan the product. You can scan them continuously one
after another. The function makes no difference whether the package you scan belongs to your department or
not.

If you cannot or will not use the scanner, deselect "Scan & discard" and enter the barcode manually. Click
"Discard". If you cannot read the full barcode, you can search for it in the web-KLARA. A warning is shown
when discarding a product belonging to another department than your own, if entering the barcode manually.

If you have scanned the wrong product, it can be reallocated in the function “Move products”, "Inventory" or in
the interface in the web-KLARA.

Finish by clicking "Close".
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3.4 Orders (requires additional license)

"Orders" is aimed to make it easy to quickly print barcode labels for packages that have been registered as
internal orders and coordinated by an administrator. The main goal with this is to coordinate purchases,
selecting the right vendor and to reduce the number of deliveries. The order is not linked to any supplier’s
online shop but only serves as a basis for ordering.

All products for orders that are not fully delivered is presented in a list once you have entered the view.

A search function has been included to this feature.

Al x| Searchon  |[OrderiD ][5

OrderlD Order date User F mber Pack size Mumber | Delivered | Supplier |~

100 2022-10-17 04:08 | Anders Thoren Methanol 67-56-1 CH40 1.06018 25liter 2 1 Merck

59 20210827 05:44 | Anders Thoren Acetone 67641 C3HE0 1.00014 1liter 1 ] Merck

98 20210818 0207 | Anders Thoren Acetonitrile 75058 C2H3IN 1.14291 25liter 1 0 Merck

97 2021-06-23 12:20 | Anders Thoren Guanidinium chloride 50-01-1 CHBCIN3 456789 500 mg 5 ] Merck

56 2021-06-22 01:18 | Anders Thoren Acetonitrile 75058 C2H3IN 1.14281 25liter 1 ] Merck

95 2021-03-04 11:14 | Anders Thoren Ethanolamine 141-43-5 CZHTNO 123456 10ml 2 o Sigma-Aldric.

95 20210304 11:14 | Anders Thoren Acetic Acid 64187 C2H402 45678 500 ml 2 ] Merck

95 20210304 11:14 | NP Systemanvan... | Acetic Acid 64-13-7 C2H402 33209 1liter 1 ] Sigma-Aldric.

95 20210304 11:14 | Anders Thoren Ethanolamine 141435 C2ZH7NO 109086 1liter 2 1 Merck —

94 2021-02-1506:34 | NP Systemanvan... | Acetone 67641 C3HED 1.00014 1 liter 2 1 Merck

92 20200928 06:35 | NP Systemanvan... | Butyl acetate 123864 CeH1202 1233214 100 ml 2 0 Sigma-Aldric.

30 2020-03-30 01:59 | NP Systemanvan... | Bthanolamine 141-43-5 CZHTNO 109086 1liter 3 2 Merck

50 20200330 01:55 | NP Systemanvan... | Acetaldehyde 75070 C2H40 123123 150 ml 2 ] Merck

S Qlsena 0 sodes soder Eapaldehyde < =257 50-000 CH20 123www 1liter 333 0 Sigma-Aldric. 2
Labels ’7 Note [— Print Remove Close

SELECT your product by clicking on the row of the product you received and enter the number of packages in
the input field in the left lower corner. You can enter comments (maximum of 255 characters) under "Note",
the first 6 characters are printed on the label. Click "Print". If you want different comments on the same article,
print labels one at a time.

The number of delivered packages are registered on the product and the purchases are now displayed also in
web-KLARA. The product is removed from the list when all packages are delivered, otherwise it remains, and
you can print new barcode labels on final delivery.

You can delete an order by selecting it and clicking "Remove".

Finish by clicking "Close".

EcoOnline AB / Drakegatan7 / 412 50 Goteborg / Tel (+46) 31-7578150

ecoonline(@ecoonline.com / www.ecoonline.se



EcoOnline

3.5 Product overview

Document name

KLARA — Barcode

Created by:

Anders Thorén

Version

1.27_ENG

Date

2023-03-09

The function lists the most recently registered and discarded barcodes. Copies of the barcodes can be
generated on newly registered chemicals. Report on each group can be printed out.

Product overview

o

Checked in products:

Product overview

Preview report | Print report |

Product | cas | Amourt | Unt | Pint label | Barcode lﬁl
Acetic Acid >50% 64-15-7 3 liter & SHB
Guanidinium chloride 50-01-1 1 g =1 SH43
Formaldehyde »=25% 50000 1 liter & SH40
Formaldehyde 4% buffred solution 50-00-0 5 liter =] SH4
Formaldehyde 4% buffred solution 50-00-0 1 liter @ SH39
Formaldehyde »=25% 50000 1 liter & SH38
Formaldehyde >=25% 50-00-0 1 liter =] SH37 LI
Checked out products: Preview report | Print report |
Product | CAS | Amount | Unit | Checked out date | Barcode -
Acetic Acid >90% 64-19-7 4 liter 20120229 SHI ﬂ
Formaldehyde 4% buffred solu...  50-00-0 2 liter 20120222 SH7
Formaldehyde 4% buffred solu... 50-00-0 2 liter 20120222 5HE
Formaldehyde 4% buffred solu...  50-00-0 3 liter 20120222 SH5
Formaldehyde 4% buffred solu... 50-00-0 1 liter 20120522 SH42
Guanidinium chloride 50-01-1 1 g 20120521 SH41 j
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3.6 Release of products (requires additional license)
To use this function your organisation, need an additional license. You can handle requirements regarding
releasing of products where a colleague of yours need to verify the barcodes you have printed and put on
bottles. A rule must be set onto your department in the web application.

An administrator activates the function to the departments in the webKLARA where rules are set. Additional
information is presented in the ordinary administrator’s manual.

You print barcodes via "Register a product” but with the difference that the barcodes first need to be verified
by another person in your department. The barcodes cannot be handled in the application until then. The
verification is managed in “Release of products”.

Any colleague in your department can release your products. You cannot release your own, they are not even
presented to you.

If anything is incorrect with a label/product, you tick the box ”NOK”, if everything is ok you tick “OK”. Click on
"Execute” to continue . The windows is closed.

Released products can now be handled as usual. Dismissed products are presented at the bottom and can no
longer be handled in the application. A new label has to be printed out in “Register a product”.

o5l Release of products pa— lilﬂlg
Release of products Execule |  Close |
. . Registration Use | |
Barcode | Product CAS Supplier At no Batch nr | Amount | Lnit e Yae NOK OK
Nitric: acid 7697-37-2 3B Scientfic .. 123321 1 u
20716 Methanol 67-56-1 Ppotekst AB - 274215 bar 1 lter 20180529 20150202 r r
20715 Methanol 67-56-1 Sigma-Aldrich... 322415 BASE7 1 liter 20180529 20180531 r r
20705 Sticky Bond Apoteket Pro. . 1 liter 20180523 r r
Dismissed products:
" Registration ze
Product CAS Supplier At no Batch nr Amount Unit | e [

Merck Millipore

Note! It is allowed to reprint labels on non-released products. This is done in the function described in section
3.9 — “Print barcodes”. Notes can be edited, and a new date and signature will be printed.
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3.7 Move products
The function is used to move products that are placed in other places than the system specifies or that have
been discarded and are to be retaken.

SELECT department, and the space you would like to move products into, followed by “Begin”.

%

1. Select a location
[l Sciencelabd
- House of the rising sun _&/-
£ Floor 0

=2
i Acids
i Baser
Skap 1
Bl Skp 2

- Hylla A

- Skap 3
- Skép 4
i Skap 5
i Skap 6

Skép 7
B Huvudbyggnad
[ Nya vita huset

Move items to Acids in 2?
Last inventory activity: 2022-12-02

Begin

Menu

Scan the item in the space. If they can’t be read deselect the box “Scan”, and enter the barcode manually. Click
on “Add”.

As you go along the products are shown in corresponding rooms, cabinets etc. on the right-hand side.

“Close” if you want to select a different space, or “Menu” to get back to the starting page.

&
1. Select alocation 2. Start scanning barcodes in: 2 / Acids
Sciencelabd
. Et House of the rising sun _&/- [ ¥ Scan & Add
g FI'EIE_["Z: Barcode | Kara ID Name Amount | Unt | Note
" Aids » 21172 |20 Formaldehyde < =25% 1 liter
- Baser 21320 | 72555 Dexamethasonc 1 kg
EEZE; 21321 | 72555 Dexamethasone 500 g
T e Hyla A 21324 | 72555 Dexamethasone: 10 a
t-Skap 3 21375 | 72555 Dexamethasone 1 q
EEZE - 21376 | 72555 Dexamethasone 1 9
L. Skép 6 21377 | 72555 Dexamethasone 1 g
- Skap 7 21378 |72555 | Dexamethasone 1 ka  |anders
Bl Huvudbyganad
Bl Nya vita huset 21373 | 7255 Dexamethasone 1 L
21387 |20 Formatdehyde < =25% 7 feer
2188 |0 Fomatietyde <=25% 7 fer
21389 |20 Formaldetyde <=25% 1 Feer
ErE] Formaldetyde < =25% 1 feer
21364 |6azes Ficic acid, mattad 2% imedest, | 1 feer
21385 | 63268 Ficic acid, méttad 2% im.desi, | 1 feer
21386 | 638 Ficic acid, méttad 2% im.desi, | 7 ser
21356 | 66043 Sodum 7 g
21357 | G604z Sodem 1 P
21358 | 6ants Soderm 1 ke
3 \ 5
Last scanned barcodes Menu Close
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If a product is placed in a different space but still belongs to your department, you might get a warning on the

screen. This depends on your settings.

If a product belongs to another department, you always get the warning.

Transfer an item

This article (Hagmans Grundfarg) belongs to Avd 3:1. Would you like to return it to its owner or transfer it to this

location?
Article:
Barcode | Klara ID | Name | Amourt | Unit | Note

3 201 L Hagmans Grundfarg 400 ml
Current lecaticn in database: Your current location:
Omrade 3 Omrade 3
Aoed 31 Aoed 3.2

Hus 1 Byggnaden vast

1 Transfer article? Test barcode

444 Rum 1

Skap 1

Return | Transfer |

Click "Return" and nothing happens; the warning closes and you can continue to scan. Click "Transfer" and that

the item is moved to your department and chosen space.
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The function is used to inventory and update the location of barcodes that may now be reported in other areas

in the system or that perhaps have been discarded.

The inventory takes place per space, usually a cabinet, and ends with a residual list of packages you

have not scanned that according to KLARA are placed in the space in question. You choose to keep

them or discard them.

If you are using “Property check” you will get warnings on the screen if you try to move chemicals to a

space that does not correspond to the products characteristics set by you when the barcode was

printed.

If you try to move a product that has not yet been released, you will be informed of this, and the

action is then aborted.

If you scan a product previously discarded, this is moved back in again.

&g Inventory

1. Select a location

- Avd 3:2
- Byggnaden ost
B Byggnaden vast
(=] Test barcode
E-Rum 1
[ K done)

um 2 (done) Start taking inventory for Frys in Rum 17
Last inventory activity: -

Begin

Taking inventory

SELECT department, followed by the room and appropriate cabinets or shelves. Click "Begin".

On the right-side products now present in the space are listed.

NOTE. You can also scan a barcode defined for the space itself. This is to help you to quicker and more accurate

choose the right space. Check chapter 3.10 how to generate a barcode defined to a shelf. Note that this

function requires additional licensing.
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& Inventory - Inventory products - a *
1. Select a location 2. Start in: 2/ Acids (partly done)
- Sciencelab4 { Inventory active .
Bl House of the rising sun _&/- I b ¥ Scan & Add
= F‘EOLDED Barcods | Klara ID Name Amount Unit Note
 Acids (patly done) » 21172 |20 Formaldehyde < =257 1 liter
-~ Baser 21320 72555 Dexamethasone 1 kg
B gt:s ; 21321 | 72555 Dexamethasone 500 |g
- Skap 3 21324 | 72555 Dexamethasone 10 9
- Skap 4 21375 72555 Dexamethasone 1 a
2:::2 : 21376 | 72555 Dexamethasone 1 a
-~ Skap 7 21377 72555 Dexamethasone 1 g
B Huvudbyggnad 21378 | 72555 Dexamethasone 1 kg anders
& Nya v huset 21379 | 72555 Dexamethasone 1 ko
21367 20 Formaldehyde < =25% 7 fer
21368 20 Famaldehyde < =25% i dter
21369 20 Formaldehyde < =25% 7 frer
21703 g Formaldehyde < =25% 7 fter
21364 63268 Ficric aoid. mittad 2% ire.dest, |7 drer
21365 B3268 Flioric aoid, mattad 2% | re.dest, 7 fter
21366 63268 Flioric aoid, mattad 2% [ re.dest, 7 dter
21356 GEM3 Sodium 7 kg
21357 BE4F Sodium i kg
21358 G643 Sodium 7 ka
4
Lest scanned barcodes: Menu Close Done

Scan the items in the space. If the code is not readable, deselect "Scan & Add" and then click "Add". As you
scan the products they are marked in bold.

If a productis placed in a different space, then the selected one, you might get a warning on the screen. This
depends on your settings.

If a product belongs to another department, you always get the warning.

. .
Transfer an item

This article (Hagmans Grundfarg) belongs to &vd 3:1. Would you like to return it to its owner or transfer it to this
location?

Article:

Barcode | Klara ID | Name | Amourt | Unit | Note

Hagmans Grundfarg

Current lecation in database: Your current location:
Omrade 3 Omrade 3
Awd 301 Avd 3.2
Hus 1 Byggnaden vast
1 Transfer article? Test barcode
444 Rum 1
Skap 1
Return | Transfer |

Click "Return" and nothing happens; the warning closes and you can continue to scan. Click "Transfer" and that
the package is moved to your department and chosen space.
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If you scan a product previously discarded, this is moved back in again.

If you are not finished with making inventory, click "Closg" and continue later.

LIsbs LU rommaidehyde < =£9% ter
21368 20 Formaldehyde « =25% fEer
21103 20
21364 63268
21365 63268
21366 63268
21356 G643
21357 66043
21358 66043
* |
Last scanned barcodes: Menu Close Done

If you are finished with making inventory, click "Done". If you have items registered in this space that you have
not scanned, you will get a residual list to manage. For each item you need to decide whether to keep it in the
space or discard the package. Note that the default mode is discard to all of them. If you cancel this step, the
status of the inventory for this space is set to "Partly done" and no items are discarded.

Some items were not scanned. Please choose what to do with them. |
Cancel

MName Amount Barcode  Keep Discard
Formaldehyde < =26% 1 liter 21367 C o

Formaldehyde < =25% 1 liter 21368 C o

Formaldehyde < =25% 1 liter 21365 e o

Formaldehyde < =25% 1 liter 21103 . i

Ficric acid. mattad 2% i 1 liter 21364 . o

re.dest,

Ficric acid, mattad 2% i 1 liter 21365 . g

re.dest,
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3.9 Reprint barcodes (copies or to generate on existing holdings)
Generate label on holdings that do not have barcodes or print copies of barcode labels.

If you have transactions recorded in KLARA which lack barcodes, these can be generated in the application. The
function is also used if you wish to print copies of barcodes. Transactions must be set to either “Inventory” or
Purchase”.

Select the transactions which you want to print new barcodes for or copy old barcode labels.

You can also easily alter the free text field used in label layout 4 and 5 and then reprint the barcode label.

| &
1. Selecta location
- Sciencelsbd
- House of the rising sun _&/-
&+ Floor 0
Select the
position
2. Click on "Print
”
' _ Pimbrcode | barcodes”.
B- Huvudbyaanad
B Nya vita huset
Print Locafion barcode
4% FormPrintBarcodes _' - _- : - - @E@
I Barcode Product Supplier cas Amount Note Copy of barcodes are created
‘ ™ aen L-Ascorbic acid 50817 L 7
‘F 20274 W 50817 kg W<’\
‘ [ 20523 Chlorine tablets Millipore Tk ’leﬂ— YOU can alter your own note
‘ I~ o008 Hagmans microavietin Hagmans kemi 10 | printed on the barcode.
‘!’ - &~ Viirth OL-Oxidlgsare 200ml —
~
New barcode will be generated.
< i 3
Print and Generate XLS Print Barcodes Cancel

Choose transactions and then
”Print Barcodes” or “Print and
generate XLS”.

If you choose; “Print & Generate XLS, an Excel document is saved to your desktop and can be used as a support
document when labelling your stock.
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3.10 Position barcodes (requires additional license)
SELECT department, followed by the room and appropriate cabinets or shelves. Click "Print position barcode".

:L" nvento

1. Select a location
B Sciencelab4d

- House of the rising sun _&/-
B- Floor 0

B~ Huvudbyggnad
(- Mya vita huset

Print Location barcode
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3.11 Reset inventory status

New function that is aimed at administrators and is relevant in cases where you want to start a new inventory
or start an inventory that does not fall at the turn of the calendar year.

We wish that those of you who think you need to use this function, contact EcoOnline before you use the
function for the first time. We can then help you clarify the function's purpose.

Summary of the function

In cases where users take inventory in the middle or at the end of a year, the user may have already created
new barcodes for products purchased. These are by definition marked as being in a location. This differs from
products that were copied from one year to another and were not handled in the system in the current year.
The former is not included in the remaining list that can be drawn up in connection with an inventory. It is only
those that have not been handled and thus not scanned during an inventory that appear on a backlog list.

The purpose of this function is to reset the products' status to "unscanned", which in the long run means that
even products purchased during the current year will be presented on the backlog if they are not scanned.

To restore the status of the products, one department at a time is selected. Nothing other than this status
change on the products takes place, they are still in the same room/cabinet and still belong to the same

department.
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